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1. Services purchase through SAP Business Network
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2. Service PO to Invoice Transaction Process for Supplier
Registered in SAP Business Network
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. Ariba Portal Login Steps

1. Registered User email address of supplier Ariba Account receive the notification of new PO from

SASREF
2. Clickon "Log in to SAP Business Network" button or access the: URL: https://supplier.ariba.com

or https://service.ariba.com/S upplier.aw

You have received a new order 8300000032

@ SASREF Saudi Aramco Jubail Refinery - TEST <ordersender-prod@ansmip.ariba.com=>=
To O deeeseesgiiie

@ If there are problems with how this message is displayed, click here to view it in a web browser.
SAP Ariba

You have received a new order.

ANID: ANT1199731921-T

Customer SASREF Saudi Aramco Jubail Refinery - TEST
Order No. 8300000032
Order Date 30 Dec 2024 10:45:40 PM GMT-03:00
Supphlier XY Z Power Tools

\ Total amount 5,000.00 SAR

Log in to SAP Business Network for more information about this order.

Public




Ariba Portal Login Steps

3. Key in your Ariba Account Username in the “Username” field
4. Click on “Next” button

S

EZ!’ Business Network ~ =

Supplier sign-in Do you want to be seen by businesses around
the world?

We will broadcast your story on SAP Business
Network website and social media platforms,
reaching out to new customers who can benefit
from your experience.

‘ Username —

m — Leam More

Forgot username

New to SAP Business Network?
Register Now or Leam more

Supported browsers and plugins




Ariba Portal Login Steps

5. Key in your Ariba Account password in the “Password” field
6. Click on “Sign In” button

. { xyseesis m
Y Business Network
Account sign in —

Forgot password

New to SAP Business Network?

Learn more
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ll. PO Search Steps

1. View the Ariba Home Page
2. Go to “Orders” tab -> Click on “Purchase Orders”

E.!-’ Business Network v  Standard Account | Get enterprise account \ _ Q@
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Report Messages Assessments Create v

L e T |

N In Locstion v | By Product Q
Order Inquiries Y

pu— L L u

ol
e
TT—

Overview

: : : —
Open postings : Matched Leads : Invited Leads : Enablement Tasks
Last 90 days Last 90 days Last 90 days
I\/Iy widgets SASREF Saudi Aram... v 32 Customize

Purchase orders Last 3 months Vv invoice aging Activity feed Al v View all 3z
1 3 1 M 1 7 1 M Order received

” SAR " SAR rg Dec 11, 2024 | 05:45 PM | SASREF Saudi Aramco Jub..

8100000015 4,500.00 SAR

M 1214
M " -'..
i 10M . Order received
5M ek (41 Dec 11 2024 | 03:50 PM | SASREF Saudi Aramco Jub
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PO Search Steps

3. Key in the purchase order number in the “Order numbers” field and click on “Apply” button
4. Click on the PO number to open the purchase order

Home Enablement Discovery v Workbench Orders v Fulfillment ~ Invoices v~ Payments ~ Catalogs ~ Report Messages Assessments Create v | oo

Orders

1 ‘ O ‘ O O 18 , O 10 O 1

Orders ftems to confirm Items to ship : Return items New orders H Changed orders H Orders to invoice Orders to Summary invoice Orders wi
L=t 31 cays Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 cays Last 31 days Last 3
Orders (1)
~ Edit filter | 8300000032 Last 90 days
Customers Order numbers Creation date Order status Company codes
Select or type selections o 8300000032 x | Type selection Last 31 days ~ Include v Select or type a Select or type selections 2
@ Partial match () Exact match
Show more > Apply Resst
Resend Failed Orders I Cm §$
Order Number Customer Amount Date 4 Order Status Amount Invoiced Actions
s = ;
8300000032 SASREF Saudi Aramco Jubail Refinery - TEST 5000 SAR Dec 31, 2024 New
-
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lll. Service Order Confirmation Process Steps

The order confirmation document is sent by suppliers as an acceptance of a purchase order.

1. View the Purchase Order details (“Type” column at the PO line item determine Material / Service PO)

P N
Craa Onder Conterat -

= =

Putam Crow
Garoa 8300000032
Areure 800000

Ll

No Scheduds Lines Desax




Service Order Confirmation Process Steps

2. Click on "Create Order Confirmation” drop down button. Confirmation numbers can be any value from your internal

systems, such as your order-processing application. If you don't have an internally generated confirmation number,
you can use any value, such as the purchase order number, with 'OC' prefixed; for example: 0C1234

3. Select " Confirm Entire Order” option only for service PO.

Pub

S

E.:;’ Business Network Standard Account | Get entarprise account |

Purchase Order: 8300000032 m

Create Order Confirmation v x5 &F
Confem Entire Order :
Update Line ltems listory
Reject Entire Order
s | From. To. Purchase Order
s '1 = XYZ Power Tools (New)
(=== Iome
SASREF "4 Saudi Aramco Jubsil Refinery Co. Central 8300000032
Street 230-8890 Riyadh 34135 Amount: 5,000.00 SAR
Al Jubail Industrial City 35713 Saudi Arabia Version: 1
Saudi Arabia Phone:
Phone: +966 () (0) 13 357 2047 Fax:
Fax: <966 () (0) 13 357 2089 Email: praveen.narayanv@wpro.com
Payment Terms Routing Status: Sent
0.000% 30 External Document Type: Service PO Ariba (ZAS)

Based on Goods Receipt -30
Days from Doc Date

Contact Information
Supplier Address

XYZ Tools Private Ltd
a janakiraman@sasref.com.sa
ax:
Address ID: 0001009407
Buyer ID 0001002407
Other Information
Customer VAT/Tax ID:  300000432310003

rms: Transport Condition

on
rms:  VTD : Aramco Vendor Truck Delivery
ation: Aramco

Ship All items To Bili To




Service Order Confirmation Process Steps

4. Key in the Order confirmation reference number in "Confirmation#" field. (Mandatory)

5. Key in your reference number in "Supplier Reference” field (Optional) (It can be supplier internal code
or name of the person dealing with order”.

6. Provide the estimated date of completion in the "Est. Completion Date” field (Mandatory)

7. Key in your comments in the "Comments” field. (optional).

EE.!;' Business Network Standard Account | Get enterprise account | | TESTMOCE |

Confirming PO

Confirm Entire . .
Order ¥ Order Confirmation Header
Review Order P Firra o & )
Confirmation —anfirmmation i | FULLFOCONFIRM |<—
Azsociated Purchase Order #: 8300000032
Customer:  SASREF Saudi Aramoo Jubail Refinery - TEST
Supplier Reference: | 17345 | —
Shipping and Tax Information
Est Completion Date: * | 31 Jan 2025 1| ——

Comments:

Indicates required fiel




Service Order Confirmation Process Steps

8. Under Attachments section->Click on "Choose file" -> Browse ->Select the file
9. Click "Add Attachment” - to provide more supporting information to your customers.

10. View the PO line-item information and check the full confirmed quantity.
11. Click on "Next" button.

AntEchiments
! 5 by Cont Twp
» item:
Mo file chosen Add Attachment
The .'GrT's:';e af 3l artachments camnol excead IOWE
Line ltems
Line & Fart # { Description Customer Part # Type Oy {Undt) MNeed By Unit Price Subtotal Taox
w OoooL Service 14 fusg 2025 5.000.00 SAR SAR
Service PO Test for ARIBA BM-1
Current Order Status
Caonfirmed With New Date (Estimated Completion Date: 31 Jan 2025)
ooooLio 000000000001000053 Servics 5,000.00 SAR

Elect Equip Maint - Rack 7C

L.EIDCTEA] 5,000.00 SAR
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Service Order Confirmation Process Steps

12. View the Confirmation update section with provided details and PO line item with confirmed quantity
details.

13. Click on "Submit" button. (Click on "Previous" button if wanted to make changes to confirmed data".

Public

!,' ¥ Baes Nt Srate A oum —— m :
Costming PO - =, -
. Contrrason Upoee
- PAUOCHER
f .‘-. Revwn Crie
>/ Catemenon e bt 4t
Une hems
Lam Per ¢t Camramae Cmzve Pu T Qy ey Lo o umn Per e 7 ™
v P 3 g 20 5,000 00 448 ™20 R
Servee PO Ten e M4 I 4
Conthmud O Nvw Qo 1 =t Commmpron Owee 15 S 2000
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Service Order Confirmation Process Steps

14, Order Confirmation email notification will be sent to user email address specified in the network notification of
The supplier Ariba account. Purchase Order can be seen in “Confirmed” status.

Order Confirmation FULLPOCONFIRM has been submitted to SASREF Saudi Aramco Jubail Refinery - TEST
1]

: : : Repl &, Reply All F d l
° AribaNetworkAdmin <ordersender-prod@ansmtp.ariba.com> l © | 5 B o Regl = oo ]
To O Chammmm v Wed 1/1/202

@ If there are problems with how this message is displayed, click here to view it in a web browser,

This notification contains important information about your test SAP Business Network account (ANID: AN11199731921-T).
Your purchase order status

Order # 8300000032

Buyer Name: SASREF Saudi Aramco Jubail Refinery - TEST
Buyer ANID: AN11074291386-T

Order Date: 30 Dec 2024 10:45:40 PM GMT-08:00

Status: Confirmed
p—_3
Line No. Part# Qty Unit Descripfion Need By Ship By Unit Price Extended Price Tax
00001 1.000 LE Service PO Test for ARIBA BN-1 14 Aug 2025 5,000.00 SAR 5,000.00 SAR 750.00 SAR
00001.10 1.000 EA Elect Equip Maint - Rack 7C 5,000.00 SAR 5,000.00 SAR
© 1996-2019 Ariba, Inc. All rights reserved. SAP Business Network Privacy Statement Security Disclosure

Public
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V. Service Entry Sheet creation Steps

SASREF require their supplier to complete and submit a service sheet before sending an invoice for those
services. A service sheet or Service Entry Sheet SES confirms a supplier has completed services as agreed in
the Purchase Order. Authorized users in your company create and send service sheets to customers to
describe the services they performed.

1. Open the PO in "Confirmed" status

2. Click on "Create Service Sheet " button

i =5';' Business Network Standard Account Get enterprise account | [ vesTacox ] - =
Purchase Order: 8300000032 m
Create Order Confirmation v Create Service Sheet X 3 = -
Order Deta Ordes History T
A Froem o Purchase Order
I\Ul::".u:n Cuttomer XYZ Power Tools (Confurmed) em—
SASREF Saudi Aramco Jubsil Refinery Co Cemra 8300000032
Suree 3-5530 Riyadh 34135 Amount: 5.000.00 SAR
. trial Cry 35713 Ssudi Arabia Ve 1
Phooe
Fan
Ema I T
)p.,m ot {4 sus Acknowdedaed
0 0005 35 Extarnal Document Type- Service PO Ariba (ZAS)
Based on Goods Receipt -30 Related Documents: FULLPOCONFIRM

Dsys from Doc Date

Contact Information
Supplier Adcress

XYZ Tools Private Ltd
Emai

Ship AL ttems 7o Bl o
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Service Eniry Sheet creation Steps

3. At "Summary “section-under the "Service Sheet Header"-Key in the Service Sheet Number" in “Service Sheet
#:" field. (Mandatory).

4. Select the Date of Service Sheet" in “Service Sheet Date:" field. (The creation date of the service sheet.)
(Mandatory)

5. Tick the check box "Final Service Sheet" field if service sheet is the final service sheet for the order

6. Key in the description of the Service in the "Service Description” field. (optional)

/. Provide the Start and End date of services in: "Service Start Date" and "Service End Date" fields respectively

(Mandatory). (The start date of the service and the end date of the service)

8. Key in the internal reference for the service sheet in “Supplier Reference” field (optional)

¥ Service Sheet Header

To: Saudl Aramco Jubail Refinery Co.

) [
From:  XYZ Power Tools 1_:~.r9=t ‘.33':':90. P
Al Jubail Industrial City 35713
Centra Saudi Arabia

Create Service Sheet Update Save Exit m

* {ndficates required’ feid Add to Header

T OoTTC




Service Entry Sheet creation Steps

9. Click on "Choose file" -> click "Add Attachment" -> to provide more supporting information to
your customers.(Mandatory)

10. Click on “Add Comments” button and provide your comments in the "Comments" box.
(optional).

vy
Purhase Ovie  E0000000S ] 4,000 00 WA
i R | Dt 3% Cec 2004 B
# Shew Ou 0= ! v e 0% !
oL T v X 1
- : Varserance SYevvce
Ao e Fem
R "] T Seut Aarco Mtk Refeery Co
P Preet “rw Fren XK 3400
o A At nours Oy 2710
Cozu Seud Aot
Ryac M08
Sl A
Al Sreerit
Yoot of & »e "
Choose File | Mo e coanen pryTe—
- R —
3 Com— P S
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Service Eniry Sheet creation Steps

At “Service Entry Sheet Lines" section:

11. Tick the line-item check box to select PO line item for service sheet and ensure the icon in the “Include”
column is active.
12. View the PO line items details such as Description, Customer Part#, Type, Quantity, Price and Subtotal.
13. “Qty/Unit” field reflects the quantity confirmed at Order Confirmation section and update it as appropriate.
14, (Optional)-Provide the Start and End date of services in: “Service Start Date" and "Service End Date”
fields respectively. It can be the same service dates given at Header level.
15. Provide your comments in the “Add Comments" box(optional) and click on “Update” button.

Customer Part # Type

Price  Subtoaal

COMMENTS




16. Click on "Next" button

Service Entry Sheet Lines

Line No. Part No. f Description
w 00001
Service PO Test for ARIBA BN-1
Include Part Mo. ! Description Customer Fart #

af- 0000000000L000053

Blect Equip Maimnt - Rack 7C

SERVICE PERIOD

Start Date:

PRICING DETAILS
Price Unit: EA
Uit Conwersion: 1

COMMENTS

Type ltem Type

Oy ! Unit

End Daite:

Price Uit Quantity: 1.000
Description:

Add Comments:

Ly Add Pricing Details

Contract #

Frice

5,000.00 SAR

Update

Save

Subtotzl

5,000.00 5AR  Delete

Exit

Capy




17. View the summary page and click on "Submit” button. (Click on "Previous” button if wanted to
make changes to Ship notice data”.

Create Service Sheet Previous Save Submit Exit

Service Sheet Subtotal: 5,000.00 SAR

Date: 1 Jan 2025

Final Service Sheet: No

Purchase Order: 8300000032

Service Description: Maintenance Service
Subtotal: 5,000.00 SAR

Service Start Date: 29 Dec 2024

Service End Date: 1 Jan 2025

From T Supplier Reference: Test123

XYZ Power Tools Saudi Aramco Jubail Refinery Co.
XYZ Power Tools SASREF Saudi Aramco Jubail Refinery - TEST
Central Street 230-8890
Riyadh 34135 AL Jubail Industriat City 35713
Saudi Arabia Saudi Arabia
Address ID; 1111

Anachments
@ TESTPOOC. pdf (applicationdpdf)

Service Entry Sheet Lines Show Item Detais =

Line & SES Line Type Service # / Description Line Type Contract # Qty (Unit) Unit Price Subtotal
v 00001
Service PO Test for ARIBA BN-1
1 Service Planned 1(EA) 5.000.00 SAR 5,000.00 SAR Details

000000000001000053
Elect Eguip Maint - Rack 7C

Service Entry Summary
Subtotal: 5,000.00 SAR




View the message Service Sheet has been submitted and click on “Exit” button

]

E;' Business Network Standard Account | Get enterprise account | E=a
Service Sheet SES1 has been submitted.

»  Print & copy of the senvice sheet.
»  Exit service sheet creation.

|

EE! oF 2022 SAP SE or an SAP affliste company. All rights reserved. Privacy Statement  Security Disclosure  Temms of Use




Service Eniry Sheet notification

19. Receive an email notification when the Service Sheet is submitted

Sent - Service sheet SES1 - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

: : Reply | % ReplyAll | — F dH‘
0 network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com> ‘© 53 Koy’ | N9iRent it GA

To © e TGy Wed 1/1/2025 1:07 PM
@ We removed extra line breaks from this message.

This notification contains important information about your test SAP Business Network account (ANID: AN11199731921-T).

One of your service sheet has been updated. You can view the service sheet in your online Outbox.
Customer: SASREF Saudi Aromco Jubail Refinery - TEST

Purchase Order No.: 8300000032

Service Sheet #: SES1

Service Sheet Status: Sent

Description: Success

More details about the service outline line items are listed below:

Service Sheet Line No.: 1
Service Sheet Line Description: Service PO Test for ARIBA BN-1

Click the following URL to access your account.

https: Yapc0] safelinks protection outiook.com/?url=https¥3A%2 F¥2Fservice ariba.com¥ pplier.aw¥2 Fad%2 FdocumentDetail¥3 Fcommunity¥30D11%26docPavioad®30 6920059-5640584547903492961%254010.209 6 I8 ata=05%7C02%TCnraveen ng-

avanvE40wip omE7C804{786 d4420664f708dd24d 4cx facdedl46a4 9dcB79g9e dedaX7COXTCOXTCR3E B190883037% nknown¥ NEpb bh3ds8e bXB0eUlheGKiOnRydWUsIYIOHwLIAUMDAWM AIQLIXaWazMilsIkFOliolT-

Public




20. Status of the PO in “Serviced” when the Service Sheet is submitted
21. View the related documents as appropriate.

Purchase Order: 8300000032

Order Detai Order History

Bpulw n o

SASREF
Street 230-8800
AL Jubail Incestrial City 35713
Saudi Aabia
Phone: «966 () (0) 13 357 2047
Fax: +966 () (0) 13 357 2089

Paymert Terms !

0.000% 30

Based on Goods Recopt «30
Days from Doc Date

Contact information

Supplier Address

XYZ Tools Private Lid

Email

; I

Fax;

Address 1D: 0001002407

Buyes 1D 0001002407

Other Information
Customes VAT Tax 10 300000432310003
ry Terms: Transpornt Condition

erms: VTD - Aramco Vendor Tnuck Dedvery
Transport Locaton:  Asameo

Create Order Confematon v Create Service Sheet

Saud Aramco Jubal Refinery Co.

)

XYZ Power Tocks
Cortral

Riyadh 34135
Seudi Araba
Phone

Fax

L. T

Purchase Order
Serviced)

8300000032
Amount 5,000.00 SAR
Version: 1

5 Acknowledged
Service PO Arda (ZAS)
Related Documents: SESL

J FULLPOCONFIRM

Public




V. Service Sheet View

1. At Ariba Home Page -> Go to “Fulfilment” tab -> Select “Service Sheets”

:5]-, Business Network v  Standard Account | Get enterprise account l _
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Messages Assessments
| E———p—p EE————— !
R Order Confirmations SR F
A SAP is disabling weak TLS 1.; I ry 24, 2025. For more information visit https:/support.ariba.com/CERT Learn More X8
SO—— 1 I,
In Location v | ByProduct Q
Time and Expense Sheets | i
Ship Notices ot S & ED.
Ovendew  Getting started ==
| Goods Receipts
O Sales Orders , O ) O '
Drafts
Open postings H Invited Leads H Enablement Tasks :
Last 80 days Last 90 cays Last 90 days '

My Wjdgets SASREF Saudi Aram... v 32 Customize

A

Purchase orders Last 3 months v Invoice aging Activity feed | All v Viewal  3F

Public



2. Submitted Service Sheet will be in “Sent” status
3. Click on the Service Sheet number to see the service sheet details

E-!*' Business Metwork -~  Standard Account | Get enterprise account |

Home Enablement Discovery Workbench Orders Fulfillment - Imenices Payments Catalogs ~ More

Service Sheets

Bk Search Filters

Service Sheets (96)

5]

T

Create

Page -1 v B

D Senvice Sheet # Customer Related PO Date 1 Amount Routing Status Status

D SES] emm— SASREF Sawdi Aramco Jubail Refinery - TEST 8300000032 1 Jan 2025 500000 SAR Acknowledged Sent em—
l:' S551ESEET SASREF Saudi Aramco Jubsil Refinery - TEST 8300000031 31 Dec 2024 3.000.00 3SAR Acknowledged Invvoiced

D SES30 SASREF Sawd Aramco Jubail Refinery - TEST 8300000030 30 Dec 2024 300000 SAR Acknowledged Approved
D BPSES SASREF Sawd Aramco Jubail Refinery - TEST 3300000029 20 Dec 2024 400,00 SAR Acknowledged Intvoiced

,_| 123E5 SASREF Saud Aramco Jubsil Refinery - TEST 8300000029 20 Dec 2024 60000 SAR Acknowledged Invvoiced

PV

Public




2. Display of the Service Sheet details

Service Sheet: SES1 m

Copy SES

=
ol

Detail History

Service Sheet Subtotal: 5,000.00 SAR

(Sent)

SES1

Date: 1 Jan 2025

Final Senvice Sheet: No

Purchase Order: 8300000032

Service Description: Maintenance Service
Subtotal: 5,000.00 SAR

Service Stant Date: 29 Dec 2024

Service End Date: 1 Jan 2025

Supplier Reference: Test123

From To
XYZ Power Tools Saudi Aramco Jubail Refinery Co.
XYZ Power Tools SASREF Saudi Aramco Jubail Refinery - TEST
Central Street 230-8890
Riyadh 34135 Al Jubail Industrial City 35713
Saudi Arabia Saudi Arabia
Address ID: 1111
Comments Routing Status: Acknowtedged
Related Documents: 8300000032
Attachments

& TESTPOOC.pdf (appiication/pdf)

Show tem Details =

Service Entry Sheet Lines

Public



VI. Service Entry Sheet approval

1. Receive an email notification stating Service Sheet is approved when SASREF approves the Service Sheet.

Pu

Approved - Service sheet SES1 - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Networa

: ; Repl & ReplyAll | = F d H
° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com: ‘© SgiRerly | o el o |

7o R siescessmy Thu 1/2/2(

@We removed extra line breaks from this message.

This notification contains important information about your test SAP Business Network account (ANID: AN11199731921-T).

One of your service sheet has been updated. You can view the service sheet in your online Outbox.

Customer: SASREF Saudi Aramco Jubail Refinery - TEST

Purchase Order No.: 8300000032
Service Sheet #: SES1

Service Sheet Status: Approved
Description:

More details about the service outline line items are listed below:

Service Sheet Line No.: 1
Service Sheet Line Description: Service PO Test for ARIBA BN-1

Click the following URL to access your account.
https:YapcOl safelinks protection outlook.com/? hitpsX3IAXIFX rvice ariba.com? wpplierawi2 Fad#2 Fdocument DetailZ3Fcommunity¥3D11%26docPayload®30 920059-5640584547903492061%254010,209 Edata=08%XT7C02%X7Cpra

anvE40wipro.com O 30e00b034134abccO8dg2b3 39 2 Hacdedl4604 3. yhslell abaa® 0% Q% 8 X 041693449% NK W DA D He pxXgle N KIOnRyd\W IOlwL]AUMDAWM AlQLIXaWA42Mi




2. Receive an email notification stating the PO is ready to invoice when SASREF has approved the Service Entry
sheet.

Order # 8300000032 is ready to invoice on SAP Business Network

To © F———

@ If there are problems with how this message is displayed, click here to view it in a web browser,

Your order is ready to invoice.

B : Repl
@ network_accounts@ansmip.ariba.com <ordersender-prod@ansmtp.ariba.com= |© 3 Reply

Suppher: ¥YZ Power Tools
Buyer: SASREF Saudi Aramco Jubail Refinery - TEST
Order #: 8300000032

Click the following URL to access your account.
https://service.anba.com/Suppliernaw/ad/documentDetail?
community=11&docPayload=001550D 16847 1EDFB1ESSADOELS2 2159

Pleaze do not reply to this email. Replies to this email will not be responded to or read.

Sincerely,
The SAP Business Network Team
https://=zeller.ariba.com

Publi




3. Display of the Service Sheet details in “Approved” status
4. You can view the system generated service sheet number in SASREF system under the field “ERP SES ID:”

Service Sheet: SES1 m ——

Create Invoice Copy SES -

(0]]

Detail History

Service Sheet Subtotal: 5,000.00 SAR
(Approved) A——

SES1

Date: 1 Jan 2025

Final Service Sheet: No

Purchase Order: 8300000032

Senvice Description: Maintenance Service
ERP SES ID: 1000018309

Subtotal: 5,.000.00 SAR

Service Start Date: 20 Dec 2024

Service End Date: 1 Jan 2025

From To Supplier Reference: Test123
XYZ Power Tools Saudi Aramco Jubail Refinery Co.
XYZ Power Tools SASREF Saudi Aramco Jubail Refinery - TEST
Central Street 230-8890
Riyadh 34135 Al Jubail Industrial City 35713
Saudi Arabia Saudi Arabia
Address ID: 1111

Comments Routing Status: Acknowtedged
Related Documents: 8300000032

Attachments

& TESTPOOC.pdf (application/pdf)

Service Entry Sheet Lines Show ltem Details

Line # SES Line Type Service # | Description Line Type Contract # Qty (Unit) Unit Price Subtotal

v 00001
Service PO Test for ARIBA BN-1

Public
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VIl. Service Invoice submission process steps

Service invoices are typically based approved service sheets created from a service order.

1. Click on "Create Invoice” button.
Please note “Create Invoice” button will be active only when the Service Sheet is in “Approved” status

Service Sheet: SES1 m Previous

Create Invoice Copy SES

wh

Service Sheet Subtotal:  5.000.00 SAR

{Approved)

SES1

Date: 1 Jan 2025

Final Service Sheet: No

Purchase Order: 8300000032

Service Description: Maintenance Service
ERP SESID: 0
Subtatat: 5,0 O SA

Service Stant Date: 29 Dec 2024
Service End Date: 1 Jan 2025

From To Supplier Reference: Test123

XYZ Power Tools Saudi Aramco Jubail Refinery Co.
XYZ Power Tools SASREF Saudi Aramco Jubail Refinery - TEST
entral Street 230-8890
Riyadh 34135 Al Jubail Industrial City 35713
Saudi Arabia Saudi Arabia
Address ID: 1111

Comments Routing Status: Acknowtedged
Related Documents: 8300000032

Attachments

& TESTPOOC.pdf (application/pdf)

Service Entry Sheet Lines
Line # SES Line Type Service # / Description Line Type Contract # Qty (Unit) Unit Price Subtotal

Py v 00001
Service FO Test for ARIBA BN-1

R @ 020 0 0 09000




2. Key in Invoice #, Invoice Date, Supplier Tax ID (Mandatory) and Service Description (optional)
3. Provide the Service Start Date and Service End Date in “Additional Fields” section.

Date when the services have been started and ended should be keyed in.

Create Invoice

¥ Invoice Header

Summary
Purchase Order: 8300000032 Subtotal: 5,000.00 SAR
A < Total T 0.00 SAR
Invoice i ‘ Amount Due:  5,000.00 SAR
r
Invoice Date I 5 Jan 2025 E}Q—
T
| |
AAAAAAAA r Tax 1D 'i ‘
emit To:  XYZ Power Tools
Riyadh
Saudi Arabia
BilTo: saudi Aramco Jubail Refinery Co.

Al Jubail industrial City
Saudi Arabia

Payment Term
nt or Penalty Term 30 Percentage(3t): 0.000

Based on Goods Receipt -30 Days from Doc Date

Additional Felds

...... XYZ Power Tools Customer: Saud| Aramco Jubail Refinery Co.
Riyadh Al Jubail Industrial City
Saudi Arabia

S Saudi Arabia
Bill From  XY7 Bower Tnolg

Update

Add to Header v

View/Edit Addresses

\View'Edit Addresses

Public




Public

Service Invoice submission process steps

4. Key in your VAT ID in "Supplier VATID" and Buyer VAT ID field with SASREF VAT in the "Supplier VAT" section.

(Mandatory).

5. At "Additional Saudi Arabia Specific Information” (optional)section - Key in Supplier and Buyer Group Vat ID

(optional) and select the Invoice transaction type (Third Party/Nominal/Export) as appropriate (optional).

-
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6. Click on "Add to Header"->Select "Attachment” Option

Supplier Group VAT ID:

Invoice Transaction Type:

Add to Header v C—

Special Handling

Additional Reference Documents and Dates

Comment

s Attachment — -<—

D Tax Category:

D Include

v 00001
] B
Service Sheet Details
Pricing Details
Tax

vV D Discount
Type Part # Description
Service PO Test for ARIBA BN-1
SERVICE Elect Equip Maint - Rack 7C

Price Unit
Unit Conversion

Category:*

Location:
Description:

Regime

ice Sheet #: SES1

Servi

EA
1

VAT ]

Inputtax

Customer Part #

000000000001000053

Quantity Unit

ce LlineNo.: 1

Price Unit Quantty: 1.000
Description:

Taxable Amount: 5,000.00 SAR
Rate(%). 15
Tax Amount:  750.00 SAR

Unit Price

5.000.00 SAR

1 Line Items, 1 Included, O Previously Fully Invoiced

Add 0 Included Lines

Subtotal

5,000.00 SAR




7. Read and follow the Invoice attachment upload instructions and then "Choose file" -> Browse and select the file
-> “Add Attachment” ->and attach the file and see the file name attached.

Please strictly follow the suppliers imwoice upload instructions, as below

1. Ensure the invoice Includes the following details before upload:

a) The Caorrect and complete SASREF Company name

b) The Contract number, contract variance order number. or Purchase order number.
) The Delivery note and bill of lading (for imported goods)

2. If the KSA-VAT Law applies 1o your invoice, Please ensure the follovang:

a) For vendor obligated to foliow by KSA E-Invoicng regulations, Please upload the approved PDF invoice from ZATCA (KSA-Tax Authority)
along with the relevant XML file

b) Ensure your invoice complies with the KSA-VAT requirements by including:
. Vlendor VAT registration number.

Invoice language in Arabic

Invoice number, date, and supply'service date
v. VAT percentage and VAT amount in Saudi Riyals

3. important Note: Delays in payment caused by incorrect invoices with missing or inaccurate information are the supplier'si\iendor’s
responsibility

*Attachments

The total size of all attachments cannot exceed 100MB
No file chosen Add Attachment <

34870 application’pdf

Smove




Service Invoice submission process steps

8. At " Line items" section-Select the PO line item to Invoice by ticking the Check box and ensure the icon in the
“Include” column is active .

9. View the PO line items details such as Description, Type, Quantity as per approved Service Sheet ,Unit ,Unit
Price and Subtotal.

10. Ariba will automatically calculate tax and tax rate as set in the PO by SASREF.

11. Click on “Update” button

Linve term

— L s@ P —




Service Invoice submission process steps

12. Scroll up to the top of the screen
13. Click on “Next” button if you do not find any errors

Create Invoice Update Save Exit m

¥ Invoice Header * Indicates required feld Add to Header «
Surnimary
Purchase Order: 300000032 Subtotal: 5,000.00 SAR View/Edit Addresses
. — Total Tax:  750.00 5AR - r
Imvoice #-*| SESINWOICEL2 | Amount Due:  5,750.00 SAR
Invoice Date:*| 5§ Jan 2025 |

Senvice Description: | |

Supplier Tax ID:*

5173456 |

Remit To:  ¥¥7 Power Tools
Rivadh
Saudi Arabia
Bill To:  gaudl Arameo Jubail Refinery Co.

Al Jubail Industrial City
Saudi Arabia

Payment Term

Discount or Penalty Term{days): 30 Percentage(%): 0.000
Based on Goods Receipt -30 Days from Doc Date

Additional Felds

Bervice Start Date:*

1 Jan 2035 |

Senvice End Date:*

4 Jan 1075 |

Supplier:  XYZ Power Tools Customer:  Saudi Aramco Jubail Refinery Co. iewEdit Addre=ses

FUDIIC



Service Invoice submission process steps

14. View and validate the summary page of the Invoice

15. Click on "Submit" button. (Click on "Previous" button if wanted to make changes to Invoice data/Ensure the
Invoice information is accurate)
Please note : After submission of Invoice , if you find any mistake/incorrect info in the Invoice then inform
SASREF Buyer/contact to reject the invoice in SASREF system so that you can resubmit in Ariba.

TIN Busiess etk Tnoreto~d Ai wwew - .-y e - . m 4
| W
Lrm e od ek P G ares O @l G ey gy WA oy v P et o gy ard Smn—at— A ea e TVe e . - - el Aabm T - R '
Eax owoice
i . —— — T OO0 OF 2Am
- g § dee IR A PW DT 00 X - ' O 0 AR
(3 e bl b) ——d Tro L0 0T 2as
ARV L O
il - C o
frwe e - =
-t LTS L aat )
VNL O — e lawd Meve . Lbal Pebhe T . YL P S
Posast Aahens Fats ass e Posm Aaden
Cwvmw Thewed 130 @O Covew
B,ae iMm L L R R B Poar WM
Tt A lat e o Tmet Aowe
Adbess T 313
Tew T o Spees - L TN0W
L L} 7 0
- - RS R A - _J
L VS omTvame
VTP — T Tt Sy s b et Pty .
Fomem Nabas L
Covmem Tewwe TN WG
e ™ AN At s Ty 12313
Tael N s Tad N
Adpaws T 00
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16. Click on “Exit” button

E! ¥ Business Network Standard Account | Get enterprise account | | TESTMOCE |

Involce SESINVOICEL2 has been submitted.

= Print & copy of the imvoice.
= Exit invoice creation.

Public



17. Receive an email notification related to the Invoice submission. Invoice in “Sent” status.
18. Click on “View Invoice” button to view the Invoice details

Sent - Invoice SESINVOICE12 - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Networ|

x ¥ Repl &y Reply All —=2:+F d
network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com:> l @ | B3Renly %) Beply s
To @ Praveen Narayan v Sun 1/1

@ If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANID
AN11199731921-T).

Country SA

Customer SASREF Saudi Aramco Jubail Refinery - TEST
Invoice number SESINVOICE12

Invoice Status Sent

Description: This document has been digitally signed.

— View invoice

Public




19. Purchase Order will be in “Invoiced/” Partially Invoiced” Status as per the quantity/value invoiced

Purchase Order: 8300000032
Create Order Confirmation »

Order Detail Order History

e/

Payment Terms |

0.000% 30

Based on Goods Receipt -30
Days from Doc Date

Contact Information

Supplier Address

XYZ Tools Private Ltd

Email:

ot ~—

Fax:

Address ID: 0001002407

Buyer ID 0001009407

Other Information
Customer VAT/Tax ID:  300000432310003

View more »
Delivery

Transport Location:  Aramco

Create Service Sheet

From:

Customer

Saudi Aramco Juball Refinery Co.
Street 230-8890

Al Jubail Industrial City 35713
Saudi Arabia

Phone: +966 () (0) 13 357 2047
Fax: +966 () (0) 13 357 2089

Terms:  Transport Condition
ransport Terms:  VTD : Aramco Vendor Truck Defivery

Create Invoice v

To:

XYZ Power Tools
Central

Riyadh 34135
Saudi Arabia
Phone:

Fax:

R < N it dmn

m Pre‘llaus

L @

Purchase Order
(Invoiced) enm—
8300000032
Amount: 5,000.00 SAR
Version: 1

Routing Status: Acknowledged
External Document Type: Service PO Ariba (ZAS)
Related Documents: SESINVOICEL2
5000053581
SESL
More(1) »

Public




3.Rejection of Entire Service Purchase Order

1. Open the Purchase Order in “New” status
2. Click on “Reject Entire Order” button

Purchase Order: 8100000011
> .
Confiemm Ervive Oner e
Uodose Lvw errn wory
Fepe1 Eve Oder
L Wl Ecam w“ Pochane vt
WDty " enelrs T S Toew)
CASEF Soud Meris Adud Retrery Co Corwa 8100000011
oot 7308000 Poyadh 3 Aroure: 49500 00 SAR
Al Adel roare Oy B a0 At Version 3
S Prorwe
2l 000 3T I Far
s #5080 00) 33 257 2089 -
Payrect Teerrn | —
2 D00% X0 o Type Materit PO At (ZAM)
Bunod on Goods Recage - 20
Ouyn oo Dot Dats
Corzady varvaten
g ADNeM
XYI Tooks Privete Lit
Ere
a
Addrens 1D QOOLO0SS
o L 200 3 00640
[ e
Cuttorwe VAT C 0000221000
Py Axowr 00300607
N o, Condtoe
¥ VD - dvarndo Verdor Truch D
e
Shiz Ml teem B btz
Public




3. Provide the rejection confirmation number in the “Confirmation #” field.
4. Select the reason for rejection from the drop downlist in the “Rejection Reason” field

REJECT ENTIRE ORDER

Order Confirmation Number:

Confsmation #- | REFULLPO1

Please Select

Duplicate Order

Comments:

Incorrect Delivery Date
Incorrect Description
Incorrect Price

Incomrect Quantity

Incomrect Stock/Fart Number
Incomrect Supplier Code Used
Incorrect UOM

Mot our Product Line

Unable to Supply ltem(s)
Other

Public




5. Key in your comments for rejection in the “Comments” field.
6. Click on “Reject Order” button

REJECT ENTIRE ORDER

Order Confirmation Number:
Confemation #: | REFULLPO1

Rejection Reason: | Duplicate Order v

Comments: | Purchase order already received.

Reject Order Cancel

Public




/. Purchase Order moves to “Rejected” status

Purchase Order: 8100000011 m
Create Order Confirmation v 4 Z e
Order Detail Order History

N From: T Purchase

LD}JJJUJJ " Customer XYZ Power Tools (Re-;ecteﬂﬁ&

SASREF Saudi Aramco Juball Refinery Co. Central 8100000011
Street 230-£390 Riyadh 34135 Amount: 4,500.00 SAR
Al Jubail Industrial City 35713 Saudi Arabia Version: 1
Saudi Arabia Phone:
Phone: 4966 () (0) 13 357 2047 Fax:
Fax: +966 () (0) 13 357 2089 Email: praveen.narayanv@wipro.com Track Order

Payment Terms / Routing Status: Acknovdedged

0.000% 20 Extemal Document Type: Material PO Ariba (ZAM)

Based on Goods Receipt -30

Days from Doc Date

Contact Information

Supplier Address

XYZ Tools Private Ltd

Email:

a.janakiraman@sasref.com.sa

Fax:

Address ID: 0001009407

Buyer ID 0001009407

Other Information

Customer VAT/Tax [D:  300000432310003
Party Additional ID: 0001009407
View less »
Delivery Terms:  Transport Condition
Transport Terms:  VTD : Aramco Vendor Truck Detvery
Transport Location:  Aramco
Ship All items To Bill To

Public



4. Cancellation of Service Sheet

A submitted service sheet in “Sent” status (before approved by SASREF) can be cancelled if the data
found is incorrect/wrongly submitted

1. At Ariba Home Page -> Go to “Fulfilment” tab -> Select “Service Sheets”

Pub

:5.!;' Business Network v Standard Account | Get enterprise account | [

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Messages Assessments

|
iry 24, 2025. For more information visit https://support.ariba.com/CERT Learn More

i \
g — | 1 I,

3 : d firmatio
A SAPis disabling weak TLS 1. rl oo

In Location v | By Product Q
Time and Expense Sheets | =
| . i "l’)‘f—
| Ship Notices L’; w et S 8.\

Overview  Getting started
| Goods Receipts

O Sales Orders , O . O

Drafts J '
Open postings . - | Invited Leads H Enablement Tasks

My W]dgets SASREF SaudiAram... v sz Customize

I pe

Al v View all

i)

Purchase orders Last 3 months v Invoice aging Activity feed




2. Click on the Service Sheet number to cancel.

Home Enablement Discovery

Service Sheets

B Search Filters

Service Sheets (97)

|:| Seryice Sheet #

FULLFERCENT

121211 SES

SES4BZT

SES4624

SES4602

SES4623

SES4621

SES4619-3

L o

|

Orders ~ Fulfillment -

Customer

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Saudi Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

SASREF Sawd Aramco Jubail

Refinery -
Refinery -
Refinery -
Refinery -
Refinery -
Refinery -
Refinery -
Refinery -
Refinery -
Refinery -

Refinery -

Imvoices

TEET

TEET

TEST

TEET

TEET

TEET

TEET

TEET

TEET

TEET

TEET

More

Related PO

E300000016

4200004791

4200004627

4200004592

4200004572

4200004617

4200004624

4200004602

4200004623

4200004621

4200004619

Date

19 Dec 2024

26 Now 2024

20 0ct 2024

28 Oct 2024

28 Oct 2024

28 Oct 2024

24 Oct 2024

24 Oct 2024

24 Oct 2024

22 Oct 2024

17 Dt 2024

Amourt

3.000.00

100 0

542,000.00

ZAR

ZAR

SAR

ZAR

20,000.00

9,300.00

ZAR

ZAR

9,300.00

1.500.00

ZAR

ZAR

Routing Status

Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged
Acknowledged

Acknowledged

Create ~

Status

Sent

Sent

Sent

Sent

Sent

Sent

Sent

Sent

Sent

Sent

Sent

Public




3. View the Service Sheet -> Click on the three dots ... at the top right corner of the page
4. Click on “Cancel” button

Ez.!;’ Business Network . Standard Account Get enterprise account | m @
Service Sheet: 1212121SES m
Copy SES 4 =
Cancel
Detail History
Subtotal: 100.00 SAR
From To
XYZ Power Tools Saudi Aramco Jubail Refinery Co.
XYZ Power Tools SASREF Saudi Aramco Jubail Refinery - TEST
35713
Comments Routing Status
Related Documents
Attachments
& 1estpooc.docx (applicationivnd openxmiformats-cfficedocument. wordprocessingml document)
Service Entry Sheet Lines Show tem Details =
Line # SES Line Type Service # / Description Line Type Contract # Qty (Unit) Unit Price Subtotal
v 00001
Service PO Test for ARIBA BN-1

Public
S



5. View the message “Are you sure you want to cancel this service sheet?
6. Click on “Yes” button

t)

EF™ Business Network

Prewvious

Cancel Service Sheet?

Sre you Stme yow went to cancel this serios sheet?

Ves, Mo

Frewvious

* View the service sheet in “Canceled” status

Service Sheets

= Search Filters

Service Sheets (97} &« Fage »

] Service Sheet # Customer Date Amcunt Routing Status Swmtus T
I:I SASREF Saudi Aramco Jubsil Refinerny - TEST 20 Jun 2024 100.00 SAR Acknowiledged Approved
I:I SASREF Saudi Aramco Jubsil Refinerny - TEST 3 Jum 2024 100.00 SAR Acknoededged Approved
I:I SASREF Saudi Aramco Jubsil Refinery - TEST 26 MNow 2024 100, SAR Obsolaeved
I:I SASREF Saudi Aramco Jubail Refineny - TEST 20 Oct 2024 100,00 SAR Oibsolated
I:I SASREF Saudi Aramco Jubsil Refinery - TEST 29 Ot 2024 19.200.00 SAR Obsoleted
I:I SASREF Saudi Aramco Jubsil ey - TEST 9 Oct 2024 0.300. S5AR Oosoleted

Public




5. Credit Invoice Submission

Supplier can submit the line level credit Invoice against the submitted/approved/paid original Invoice:

. At Ariba Home Page- > Go to the “Invoices” tab -> Click on “Invoices” option

1

2. Key in the Invoice number in the “Invoice number” field to retrieve the invoice.
3. Click on “Apply” button
4

. Click on the Invoice Number against which Credit should be raised.

Home Enablement

Discovery -~ Workbench Orders ~ Fulfillment ~ Invoices v Pa:.(men(s - Catalogs ~ Messages Assessments Create ~
Invoices
Cred emo
Debit Memos
A 2 O 20 15 o | O
Invoices Rejected invoices Owverdue invoices - N . = - Approved Invoices pending approval d Paid invoices Dr
chaed Draf
Invoices (1)
~ Edit filter | ABC Last 90 days
Customers Invoice —un—ca/ Reference Invoice date Invoice type
=) ABC Type Selection Type input Last 31 days ~ ALl ~
@ Partial match (O Exact match
Show more Appty Reset
= =
Invoice Number Customer Reference Invoiced Date 4 Amount Routing Status Invoice Status From address To address Action
= _ . R A . XYZ Power Tools, Riyad Saudi Aramco Jubail Re
BC é SASREF Saudi Aramco Jubail Refinery - TEST 810 Dec 16, 2024 725 SAR Acknowdedged Approved . = = L iR a
h, Ar Riyad, SAU finery Co., Al Jubail In...

Public




Credit Invoice Submission

5. Click on “Create Line-Item Credit Memo” button.

Invoice: ABC

Detail Scheduled Pay

Tax Invoice

Start Date -
End Date

This document is digitally signed

Create Line-ltem Credit Memo

History

Status
nwoice

Routing

Inwvoice Number
Invoice Date
Orignal Purchase Order
Recept:
Submission Method
Origin
Source Document
SERVICE PERIOD
9 Dec 2024
16 Dec 2024

Create Line-ltem Debit Memo

Approved

Acknowtedged

ABC

Monday 16 Dec 2024 4:52 PM GMT +{
8100 i5

5000053483

Online
Supplier
Order

ownload PDF » Export cXML

Subtotal

Total Tan:
Amount Due:

1.500.00 SAR
22500 SAR
1,725.00 SAR

Attachment{s}

Public




Credit Invoice Submission

6. Key in the Credit Invoice number in the “Credit Memo#.” field as per Invoice.
7. Key in the Credit Invoice date in the “Credit Memo Date:” field as per Invoice
8. Details of Original Invoice Number and Invoice Date gets displayed from the original invoice

Create Line-Item Credit Memo Update Save Exit d

Credit Memo Type

(®) Quantity Adjustment G \_J Price Adiustment (

v Invoice Header * Indicates requirad freid Add to Header v

O Qi Subtotal: -1,500.00 SAR \AeowEdit Addresses
Credit Memo 1 ’ e Total Tax ~225.00 SAR sw Edit £5585
Credit Memo Dat 25

Amount Due: -1,725.00 SAR

Saudi Arabia
Bl To! saudi Aramco Jubail Refinery Co.

Al Jubail Industrial City
Cartscdi Arah

Shipping
(@) Header level shipping () Line level shipping {1
Ship From:  XYZ Power Tools Ship To:  Main Warehouse View/Edit Addresses
Riyadh Saudi Arabia
Saudi Arabia Deliver To

Public



9. Provide the reason for raising the credit memo in the “Reason for Credit Memo” box. (Mandatory)
10.At "Additional Saudi Arabia Specific Information” (optional) section - Key in Supplier and Buyer Group

Vat ID (optional) and select the Invoice transaction type (Third Party/Nominal/Export) as appropriate
(optional).

Commernt

Reason for Credit Memao:* <

Ceefault Credit Memo
Comment Text:

Additional Saudl Arabla Spediic Infarmation

. < <
Supplier Group VAT ID: | B

Lyer Group VAT 1D |

Invoice Transaction Type: | Select

Add w Header » Third Party

MNominal

. Export 1 Line Items, 1 Inclueded, O Previously Fully Invoiced
Line ltems o

Public




11. Read and follow the Invoice attachment upload instructions and then "Choose file" -> “Add Attachment” ->
and attach the file and see the file name attached.

Please strictly follow the suppliers inwoice upload instructions, as below:

1. Ensure the invoice Includes the following details before upload:

a) The Correct and complete SASREF Company name

b) The Contract number, contract variance order number, or Purchase order number.
) The Delivery note and bill of lading (for imported goods)

2. If the KSA-VAT Law applies 10 your invoice, Please ensure the follovang:

a) For vendor obligated to follow by KSA E-lnvoicing regulations, Please upload the approved PDF invoice from ZATCA (KSA-Tax Authority)
along with the retevant XML file

b) Ensure your invoice complies with the KSA-VAT requirements by including:
. Vendor VAT registration number
Invoice language in Arabic e
a. Invoice number, date, and supply'service date.
v. VAT percentage and VAT amount in Saudi Riyals

3. Important Note: Delays in payment caused by incorrect invoices with missing or inaccurate information are the supplier's\iendor's
responsibility

*Attachments

The total size of all attachments cannot exceed 100MB
No file chosen Add Attachment e

-~

Name Size (bytes) Content Type

{:] Irwoice. paf 34870 application/pdf

L Delete
l




Credit Invoice Submission

At " Line items" section-Select the PO line item to Invoice by ticking the Check box and the icon in the
“Include” column in active.

View the PO line items details such as Description, Type, Quantity ,Unit ,Unit Price and Subtotal

Ariba will automatically calculate tax and tax rate as set in the PO by SASREF.

Update the quantity as per credit Invoice in the "Quantity" field.

Click on “Update” button

12.

13.
14.
15.
16.

Public




Credit Invoice Submission

17. Scroll up to the top of the screen
18. Click on “Next” button if you do not find any errors

Create Line-Item Credit Memo Update Save Exit m
Credit Memo Type

(@) Quantity Adjustment () () Price Adjustment ()

¥ Invoice Header

* Indicates required field Add to Header v
Summary
i Subtotal: -1,500.00 SAR View/Edit Addresse
Crackt Mamo ’lCRﬁBCl Total Tax:  -225.00 SAR e e

Credit Memo Date: *

Amount Due: -1,725.00 SAR
7 Jan 2025 m

Original Invoice No:  ABC

Original Invoice Date: 16 Dec 2024

ol

Supplier Tax 1D ‘[ 5123456

Remit To:  XYZ Pawer Tools

Riyadh
' Saudi Arabia
Bill To:  sauwd Aramco Jubeil Refinery Co.

Al Jubail Industnial City
Saud Arabia

Public



Credit Invoice Submission

19. View and validate the summary page of the Line item credit Invoice
20. Click on "Submit" button. (Click on "Previous" button if wanted to make changes to Invoice data/Ensure the
Invoice information is accurate)
Please note : After submission of Invoice , if you find any mistake/incorrect info in the Invoice then inform
SASREF Buyer/contact to reject the invoice in SASREF system so that you can resubmit in Ariba.

‘,"';V Puarwas Netaoo Wsrciars A Cour TR 0T m
Craate Ling-item Creadit Memo =
Carfrm ot wibrt Tu v 2o Codt men | ol te TectTncaly sgred ooy © e cortwt of e el Senireton If Fyoe e e AXUTET L rgretng DTy & lead Metsa The documets deetmaton carty B Sasd Acsboe 1

Line-fiem Cred Memo

TR >0, 156 20 sar
o ™ 1 1O s 0 LA
Al Aot Due LT30 san
Moy L0 G
0001
i
ADACT PERCO
foci D
;| %0 L S8, L e
I Posr T 2 arez ALl Petrwery (o INT Pov “oole
&AMV ors B s Addway

g WO>en
P T Laen [ N (S

By 3O & 22ad wtcerw Cry BT1) Py ML
at oot Sad e

Mo © LU

a0 dewa

Pooes : +308 (00 1) 0 2887
Fon | 8080 10 22237 2000




Credit Invoice Submission

21. Click on “Exit” button

Eg.! ¥ Business Network . Standard Account Get enterprise account I m

Invoice CRABC1 has been submitted.

s Print 2 copy of the invoice.
« Exitinvoice creation.

Show more Apply EGES

@ ==
Invoice Number Customer Reference Invoiced Date 4 Amount Routing Status Invoice Status From address To address Actions
CRABCL SASREF Saudi Aramco Jubail Refinery - TEST 8100000015 Jan 7, 2025 -1725SAR  Acknowledged Sent zYir;sz?:lj e :s:s ézin:&i‘;ba:i::ﬁ
ABC SASREF Saudi Aramco Jubail Refinery - TEST 8100000015 Dec 16, 2024 17255AR  Acknowledged Approved :‘(Y;ZT;‘:;T;’:S Riyad ::::; éfm:fji':::fe

Public



6. Rejected Invoice by SASREF

1. When SASREF reject the Invoice with a rejection reason. Supplier receives the email notification stating the
invoice is rejected with a reason.
2. Click on “View Invoice” button

Rejected - Invoice REMAININGINV - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

: : Repl & ReplyAll | = F d‘ H
° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com:> ‘© 3 keay 5. Repy hian ". |

To © GV SR/ Mon 12/30/2024 1:36 P

@ You forwarded this message on 12/30/2024 1:48 PM,
If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANID:
AN11199731921-T).

Country SA

Customer SASREF Saudi Aramco Jubail Refinery - TEST

Invoice number REMAININGINV

Invoice Status Rejected

Rejected Reason: Rejection Ariba Training—Document Manually Rejected/Deleted— E—-—

View invoice
—

Public




3. Invoice in “Rejected” status
4. Click on “Edit & Resubmit” button in case Invoice need to be resubmitted as per rejection reason

Show more Apphy Re:

Invoice Mumb-er Custormer Reference Invoiced Date L AumeouUnt Routing Status Invoice Status From address To address Action
TS RCIEL, S = T e T E T |
. N _ _ - - _ XY Z Power Tools, Riyvad Saudi Aramco Jubail Re
REMAININGIHN SASREF Saudi A Jubail Refi - TEST Doo0oLzZ D 30, 2024 1035 SAR Acknowledged R T -
N sl Aramesn Jubart Refneny =e " = Sleeted h. Ar Rivad, SaU fineny Co., Al Jubail In...

Invoice: REMAININGINV m

Edn Create L item Credit Memo Crea Export XML

e Line-item Debit Memo Print

1 Scheduled Paym

Rejected Invoice:
Reasons:

INV-38: The invoice was successfully received.

DOC-52: This document has been digitally signed.

DOC-53: This document has been digitally verified.

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Success

DOC-1:

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Rejection Ariba Training

INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Document Manually Rejected/Deleted

INV-55: The invoice status has been successfully updated to Rejected by SASREF Saudi Aramco Jubail Refinery - TEST.
INV-54: Comments from SASREF Saudi Aramco Jubail Refinery - TEST: Rejection Ariba Training

INV-54: Commenmnts from SASREF Saudi Aramco Jubail Refinery - TEST: Document Manually Rejected/Deleted

INV-55: The invoice status has been successfully updated to Rejected by SASREF Saudi Aramco Jubai Refinery - TEST.

Rejection Ariba Training

Document Manually RejectediDeleted (—
Edit & ResUbMit | e—

Aztachment(s)

Tax Invoice

Subtotal
Rejected Yotal Ea
Acknowiedged Amount Due

BEMEININGINY

Public



/. Invoice status search steps

1. At Ariba Home Page- > Go to the “Invoices” tab -> Click on “Invoices” option

2. Key in the Invoice number in the “Invoice number” field to search for the status of the submitted invoices.
3. Click on “Apply” button

ij;’ Business Network v  Standard Account | Get enterprise account ‘ _ H QO PV

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Report Messages Assessments Create v | ses

- [MVOICes  e—
Invoices L

Credit Memos

Debit Memos

37 3 O [ 17 16 1 (

Rejected invoices Overdue invoices - No o s - Approved Invoices pending approval Approved invoices pending Paid invoices Dral.
approved Drafts payment
Last 31 days Last 31 days Last 31 days r3l days Last 31 days Last 31 days Last 31 days Last

Invoices (37)

v Edit filter
Customers Invoice number Reference Invoice date Invoice type
Seilect or type selections (&) ABC X | Type selection Type input Last 31 days v All v

@ Partialmatch (O Exact match

Show more Reset




8.Invoice status when submitted

» Invoice when submitted and sent to SASREF system. It will be in “Sent” status

i
- K
(& L §
|_I=
w:l?r::::r Customer Reference Invoiced Date ¢ Amount  Routing Status Invoice Status From address To address Actions
SASREF Saudi Aramco Jubail Refine XYZ Power Tools, Riyad  Saudi Aramco Jubail Re
ABC ¥ 8100000015  Dec16, 2024 17255AR  Acknowledged Sent _ = e _
-TEST h, Ar Riyad, SAU finery Co., Al Jubail In...
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9.Invoice status when ready for payment

1. Receive an email notification when the Invoice is ready for payment. Invoice in “Approved” status.
2. Click on the “View Invoice” button to view the Invoice details

Approved - Invoice ABC - to SASREF Saudi Aramco Jubail Refinery - TEST (ANID: AN11074291386-T) - Notification from SAP Business Network

’ 2 Repl & Reply All =2>''F d
° network_accounts@ansmtp.ariba.com <ordersender-prod@ansmtp.ariba.com> ‘ © | © Reply R ReE ko
To O Sveveend NN Tue 12/3

@ If there are problems with how this message is displayed, click here to view it in a web browser.

SAP Ariba

Your customer SASREF Saudi Aramco Jubail Refinery - TEST updated your invoice on SAP Business Network. Click View Invoice to log into your SAP Business Network account (ANI[
AN11199731921-T).

Country SA

Customer SASREF Saudi Aramco Jubail Refinery - TEST
Invoice number ABC

Invoice Status Approved

Description:

—
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Invoice status when ready for payment

3. When SASREF system post the invoice and ready for payment. Invoice will be in “Approved” status

@ =
::;’::;Zr Customer Reference Invoiced Date ¥ Amount Routing Status Invoice Status From address To address Actions
SASREF Saudi Aramco Jubail Refine XYZ Power Tools, Riyad Saudi Aramco Jubail Re
ABC v 8100000015 Dec 16, 2024 1725 SAR Acknowledged Approved : ¥ : ;
-TEST h, Ar Riyad, SAU finery Co., Al Jubail In...
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10.Invoice status when Paid

When SASREF system process the Invoice and make the payment. Invoice will be in “Paid” status
1. Click on the Invoice Number

Show more Apply Resst

(i =
Invoice Mumber Customer Reference = Inwoi iced Date 4 Armount Routing Status. Invoice Status From address To address Actions
R - . . . o R ) HKYZ Power Tools, Riyvad Saudi Aramco Jubail Re
TESTINWI0122024 SASREF Saudi & Jubail Ref - TEST 8100000012 D 25, 2024 3105 SAR Ackl dedged Paid
SuEl Aramee Jubsat nene =c crnemisds — h, Ar Riyad, SALU fimery Co.. AL Jubail In....

T
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11.Payment Remittance Advice

2. Select “Remittance” tab -> Click on Reference Number to view the remittance advice information

Invoice: TESTINWV30122024 m

Create Line-ltem Credit Memo Create Line-ltem Debit Memao Download POF Exgport cXML
Dretail Scheduled Paymenis Remittance History
Reference Ma. Type Payment Proposal Siatus Payment Date Method Received O
7 20241730 2000000053 Paid 30 D 2 Crther 30 Dec 2024
Gross: 3.105.00 SAR
Discount: 000 SAR
Adjustrment:
Met: 310500 5AR
Create Line-ltem Credit Memo Create Line-ltem Debit Memo Dowmload POF Export cXKL
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Remittance Advice: Z.20241230.2000000053 (Paid) m —

Print  ExportcXML  Download CSV

Detail History
. From To
LDHUUU' SASREF Saud Aramco Jubal Refinery - TEST XYZ Power Tools REMITTANCE ADVICE
SASREF PAYER: SASREF (Show Payee Details) Z.20241230.2000000053 {Paid)
(Show Payer Details) )
Gross Amount: 3,105.00 SAR
Withholding Tax: (0.00 SAR)
Amount Paid: 3,105.00 SAR
Estimated Settiement on 30 Dec 2024
Payment Detail
Payment Method:  Other (unknown) Routing Status: Sent
Reference Number: 2000000053 (+) Transaction Date: 30 Dec 2024
Related Payment:  Z.20241230.2000000053 (*)
Identfied Differences: None
ADDITIONAL INFORMATION &
Line Items (1)
Line # Payable Reference Gross Amount Discount Withholding Tax Adiustment Net Amount Paid Scheduled Payment
1 Irvoice: TESTINV30L2... (stemn Outads) 3,105.00 S&R 0.00 SAR 3,105.00 SAR

ADDITIONAL INFORMATION

buyerlnvoicelD: 5100000564
OriginalinvoiceNo: TESTINV30122024
T
. 172




12. Invoice payment cancellation

When the payment of Invoice gets cancelled. Supplier receives the email notification stating the payment is
cancelled. Invoice in “Canceled” status.

1. Click on “URL in the email notification” to view the canceled remittance information

o N

Payment Reference Number Z.20241002.2000000040 has been updated to Canceled status.

network_accounts@ansmip.arnbacom <ordersender-prod@ansmip.aribacom >
o © o .
'l) ITIhete are prablems withh how this message 11 duiplayed dlick here O view I In a web Drowser

ODwar XYZ Power Tools,

You have recemved & remttance for the tramection Z.20241002. 2000000040 ta SAP Busimess Network
Moweaver, your custaomer has now cancalled the payrmant.

WHAT THIS MEANS

Your payment status has bean updated to Canceled and the rematance status i updated in your SAP
Busineas Network accownt.

) The following are the detalls of the paymaeant that wes updeted to Canceled
Suppher Name and ANID: XYL Power Tools (AN11190O731921-7)
Customar Name: SASHLY Sawdl Aramco Juball Refinery - TEST
Paymant Reference Numbar: LZ.20241002.2000000040
Paymant Date: 1 Oct 2024 11:1 72133 PM CMTY07:00

Status! Cancolod /

FOR MORE INFORMATION

Clhick Or Copy-Paste the following URL 1o weew it onlne ho
» - -

OR
You can 109 i your SAP Business Network account and wview the status Ffor your rermittance.

To viaw remittance advice n your SAP Business Network account

Clhck the Inbox tab

On the navigation bas ek RemMitances

Chchk o link in the Transaction No, column,

SAP Business Network displays the Detall page for the remittance advice. Dates.,
Payer, Payes, and Bank information are daplayed n the top section,

. v — 1 L e 4 2 L e 2 A 2l L AL A 1 =4

Whp

B
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2. View the remittance advice in “Canceled” status

Remittance Advice: Z.20241002.2000000040

Print  Export cXM

Detail History

e/

Payment Detail

Line Items (0)

Download CSV

From

SASREF Saudi Aramco Jubail Refinery - TEST
PAYER: SASREF

{Show Payer Details)

Payment Method:  Other (unknown)
umber. 2000000040 (3)

Related Payment  Z.20241002.2000000040 (+)

Identified Differences: None

ADDITIONAL INFORMATION ()

T
XYZ Power Tools
(Show Payee Details)

REMITTANCE ADVICE
Z.20241002.2000000040 (Canceled
erammrs,

Grass Amount: 50 SAR
Withholding Tax; (0.00 S&R)

Amount Paid: 172.50 SAR

Estimated Settlement on Z Oct 2024

Transaction Date: 2 Oct 2024

Line # Payable Reference Gross Amount Discount Withholding Tax Adjustment Scheduled Payment
This remittance advice does not contain any line items.
Gross Amount: 17230 SAR
Discount Applied: (0.00 SAR)
Withholding Tax: {0.00 SAR)

Publi
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